
Step 5: Record with Best Practices 

Once you’ve inserted your flash drive(s) and selected your background, 
you’re ready to record.  

 

 
 

Follow the directions below:  

1. Locate the presenter pointer (allowing you to click through your 

PowerPoint presentation remotely), and take it with you to the grey 

wall. 

 
 

2. Stand as close to the grey wall as you can. 

 



3. Locate the red button on the floor, and push on it using your foot.  

A countdown from 5 will appear on the screen. Once the countdown 

is complete, the recording will begin. 

 

 

 

4. When you have completed your recording, again use your foot to 

push on the red button on the floor. This will stop the recording. 

 

 

  



5. Wait a moment for the video to process and you will see the 
message below. At this point, you may either remove your 

recording flash drive (see Step 6 before doing so), or repeat the 

process for another recording. 

 

 

Let’s take a moment to consider best practices for your 

recording: 

1. Determine where you should stand in the recording based on the 

location of the presentation on the screen. To adjust the 

presentation location, see Step 3. 

 



2. The background you’ve selected shouldn’t distract the students’ 

view of the presentation. 

3. The presenter pointer function is to control the PowerPoint 

presentation only.  It does not control the recording itself. 

4. With your students, be sure to highlight the goals and learning 

objectives of your lesson. 

 

5. Find ways to incorporate collaborative tools for your students. If 

your students are working synchronously or asynchronously, 

provide opportunities for them to share their thoughts with others, 
or get feedback from their peers. This collaboration can happen 

through a Google Doc, Jamboard, or other Google tools that allow 

students to respond to a specific prompt. See the example below: 

 



6. Find ways to elicit student responses as often as possible, engaging 
in the feedback loop with students.  This will provide you with an 

understanding of students’ current progress on the learning 

continuum. 

7. Finally, be sure to maintain focus during your recordings, keeping 

them no more than 5-7 minutes in length. 

 


